IN RE: SERVICE AUTHORITY BOARD REORGANIZATION FOR 2011

C. Lee Lintecum, Secretary, called the meeting to order and opened floor to nominations for
Chairman.

Mr. nominated Mr. for Chairman. Mr. moved that nominations be closed.
Mr. Lintecum requested vote for Mr. as Chairman.

AYE:
NAY:

Mr. Lintecurn declared Mr. Chairman by acclamation and d the meeting over to the
Chairman. -

Mr. requested nominations for Vice-Chairman. Mr. ominated for Vice-
Chairman. There were no other nominations. Mr. moved th inations be closed. Mr.
requested vote for Mr. as Vice-chairman. T
AYE:

NAY:

Mr. declared Mr. Vice-Chairm

Mr. moved to appoint C. Lee Lintecum as Sec
David Proffitt, Assistant Secretary, for 2011:

AYE:
NAY:
Mr.
AYE:
NAY:
Mr. moved to set th
in the Administrati uilding a

ULES CF ORDER AND PROCEDURE
SERVICE AUTHORITY BOARD
AMHERST COUNTY, VIRGINIA

1. OPENING

A majority of the Board shall constitute a gquorum for the transaction of business, but a small
number may fix the time to which to adjourn, may adjourn to that time, may recess for a stated period of
time, or take measures to secure a quorum by sending for absentees.

The Chairman shall take the chair at the hour which the Board shall have set for regular or
special meetings, shall immediately call the Board to order, and, a quorum being present, shall cause the
minutes of the preceding meeting to be submitted and call for any corrections in them. Ordinarily,
corrections shall be made by unanimous consent. If such consent cannot be secured, the correction shall
be by a mation duly made and carried. The minutes as submitied, if correct, or as corrected shall be



signed by the Chairman and the Secretary, and the signed minutes shall be the authentic records of the
proceedings of the Service Authority Board. They shall be preserved in the form and place prescribed by
the Commonwealth and be available for public inspection as state law requires.

[I. CHAIRMAN

At the first meeting following its election, the Service Authority Board shall first decide the term of
office for its chairman and vice-chairman (i.e., for one year or for the term of the Board) and then proceed
to elect one of its members as chairman and one of its members as vice chairman. The chairman preside
at all subsequent meetings at which he is present, serves in all capacities to which he is named by the
Board, and otherwise discharges the customary responsibilities of this office such as advising the
secretary on the preparation of the docket and the scheduling of public hearings. The vice-chairman shall
preside at all meetings at which the chairman is absent and may dischargetany other duties of the
chairman which become necessary and are permitted under the Code irginia during the chairman's
absence or disability. Whenever both the chairman and vice-chairm sent from a board meeting,

. THE SECRETARY

The Secretary of the Service Authority Board shall'be the County Adminisira
by the Board and serves at its pleasure in compliancs 5
as established by the Code of Virginia. The minutes
(viz., the County Administrator), circulated with the agenda fo)
and submitted at that meeting.

0 is appointed
ty:government
he secretary

IV. PREPARATION OF THE AGENDA

h regular and special meeting of
including but not limited to ordinances,
the agenda to the members of the

; he Secretary shall prepare the agenda and all
nd close the agenda at that time. Citizens are
the agenda to insure being heard, and the Board
and schedule known to the public.

e order and decorum at all meetings and public hearings, may speak
_ other members, and shall decide questions of order without debate
except that he may. pi rmit & mgmber to explain his point or allow other members to be heard by way of
explanation. If the ¢ is in.doubt as to how to rule on an important point, he can put it to a vote of the
Beard. Rulings of the y be appealed by any two members,

When a member wishes to speak, he shall ask recognition by saying, "Mr. Chairman." In
speaking he shall confine himself to the question before the Board. When two or more members seek
recognition at the same time, the chairman shall decide which addressed him first, and the order of
recognition for the other member or members shall be duly observed.

No member shall, in debate, engage in any form of personal attack or questioning of motives, nor
shall he otherwise seek to offend or insuit another member, nor shall he speak adversely on a prior action
which is not pending. All remarks shall be addressed through the chair. Questions during debate may be
raised through points of information. No member shall take any action intended to interrupt, hinder or
confuse the proceedings of the Board while it is in session.



Citizen speakers shall speak once to an issue and confine their remarks to the question before
the Board. They may, however, respond to questions of members of the Board for as long as the chair
permits. The Board may determine a time limit on citizen speakers, individually or collectively, for any
item of business. Citizen speakers shouid avoid repetition insofar as possibie,

VI. TAKING THE VOTE

The chairman shall put the pending question, being sure that the motion or other action has been
recorded by the secretary in the proper form and that it is clear to all members. Al sUbstantive motions
and actions shall be taken by roll call vote in order to meet the legal requirements of the Commonwealth
and to inform the public. Procedural questions may be settled by a vaice vote, provided that any member
may call for a roll call at the time of the vote.

bstention does not constitute a
ose present. The vote of a
t be changed except after
[ified fram voting on an
$.than the number of

If @ member abstains, he shall state the reason for doing so.
negative vote so a motion may be adopted by less than a majorit
member of the Service Authority Board becomes final once it is ca
adoption of a motion to reconsider the action. if one or more members are dis
item under the provisions of the Virginia Conflict of Interests
supervisors required for action, the remaining member or membe
{Virginia County Supervisors' Manual, 6th ed., p.4-28)

VII. ORDINANCES, RESOLUTIONS, ETC.

Every resolution, ordinance and proposal shall be processed as prescribed by the General Laws
of the Commonwealth of Virginia.

VIIL. WITHDRAWAL OF EXHIBITS

Original papers, filed with exhibits with
patron or upon his order on his leaving attested ¢
provided by law for other copigs méde by him.

resolitions, may be withdrawn by the
all pay the Secretary at the rate

IX. MANUAL AND RUI

The rules of parliamef

n Robert's Rules of Order Newly Revised shall
govern the Se

ich they are applicable and in which they are not
and such other rules as may from time to time be

pended by a vote of the majority of the elected members. The
he Board shall be allowed three minutes to state the reasons for
ed to the motion shall be allowed a like time to state his objections.

1. The Chairman c ake motions, vote on all questions, engage in debate on motions and speak
in discussion of general matters;

2. Motions do not require a second, except for a maotion to adjourn and a motion fo go into or out of
closed meeting;

3. Informal discussion of a subject is permitted while no motion is pending.

4, The formal tie breaker procedure is not used and a tie vote defeats the mation.



