Agenda Item

VII. B.
Meeting Date:  September 5, 2017
Department:  Planning/Zoning
Topic: Hiring of Assistant Zoning Administrator/Planner

Board Action: The Board is being introduced to a new employee.

Attachment: Job Offer Letter
Resume — Dylan Bishop

Summary: On August 14, 2017, Amherst County staff filled the position left
vacant by Austin Mitchell who was the Assistant Zoning Administrator/Planner.
Dylan Bishop was hired and will begin on September 5, 2017.

Ms. Bishop was a seasonal planner with the City of Lynchburg. While employed
with the City of Lynchburg, Ms. Bishop reviewed site plans, prepared Planning
Commission and City Council reports, spoke at public hearings and became
familiar with processes and databases within the City. Ms. Bishop holds a
Bachelor of Science degree from Virginia Commonwealth University, with a major
in Urban Planning.

Staff would like to introduce Ms. Bishop to the Board of Supervisors.

Recommendation: None
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VIA: U.S. MAIL
Dylan M. Bishop

1074 Farmington Drive
Forest, VA. 24551

RE: Amherst County Planning/Zoning — Assistant Zoning Administrator/Planner Position

Dear Ms. Bishop,

Thank you for your interest in the Amherst County Planning/Zoning Department Assistant
Zoning Administrator/Planner position. The County of Amherst is pleased to inform you that you have
been selected as the successful candidate.

As we discussed on August 14, 2017, your start date will begin on September 5, 2017, Please
report to the Amherst County Administration Building, Planning and Zoning Department. All new
hires are placed on a six (6) month probationary period, and all departmental procedures are addressed
in the Amherst County Human Resources Regulation, as amended. Please be aware that 5% of your
gross wages will be withheld to contribute to the Virginia Retirement System. The department operates
from 8:30 AM - 5:00 PM, with a one (1) hour lunch break. Additionally, I would like to confirm that
your annual base salary will begin at $43,688. When you successfully complete the Virginia erosion
and sediment control Combined Administrator certification thru the Virginia Department of
Environmental Quality, your salary will be increased $500. Similarly, when you complete the
Certified Zoning Official training through the Virginia Association of Zoning Officials your salary will
be increased an additional $500. Both certifications should be completed within one (1) year of your
start date.

The department is looking forward to working with you in your new position. If you have any
questions or need any additional information regarding your position, please do not hesitate to contact
me at (434) 946-9303.
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Sincerely,

Linda Warner

Director of Human Resources

Cc: Dean Rodgers, County Administrator
Stacey Wilkes, Director of Finance
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Jeremy S. Bryant

Director of Planning/Zoning




Dylan Bishop

Ability to establish strong working relationships, Ability to coordinate and communicate effectively among
different groups, Strong organizational skills, Excellent communication skills, Passion for public service,
Outstanding analytical ability, Leadership training, Data entry and editing, Project planning, Community
outreach, Time management and multitasking, Microsoft Office, GIS

SKILLS

WORK EXPERIENCE

Seasonal Junior Planner
City of Lynchburg — March 2017 to present
+  Compared current zoning map, current use, and future land use map to update Comprehensive
Plan with relevant information
Participated in Downtown Master Plan Update process with Hill City Studio
Prepared reports for Planning Commission and City Council meetings
Presented project proposals at public hearings to Planning Commission and City Council
Evaluated site plans for compliance with zoning ordinance
Collaborated with developers and citizens to ensure proper development and communication
Utilized the pragram TrakiT to monitor data, assign plan reviews, and distribute response
comments
»  Compiled agendas and minutes for various meetings (Historic Preservation, Board of Zoning
Appeals, Technical Review Committee, Planning Commission, etc.)

Community Development Intern
City of Lynchburg ~ January 2017 to March 2017
« Inspected a variety of properties for violations and compliance
» Evaluated E&S regulations on construction sites '
« Established system to organize land disturbance bonds more efficiently
s Created web based applications

Server/Bartender
Buffalo Wild Wings - May 2012 to October 2015, December 2016 to May 2017

Wait staff
Outback Steakhouse - November 2015 to September 2016

Data Entry Specialist
United Way of Greater Richmond and Petersburg - September 2010 to April 2012

EDUCATION/ RELEVANT COURSEWORK

Bachelor's in Urban Planning
Virginia Commonwealth University 2015

Minor in Business
Virginia Commonwealth University 2015

Environmental Management, Urban Finance, Economic Geography, Housing and Community
Revitalization, Land Use and Infrastructure Planning, Historical Preservation in Planning, GIS




